Jane Doe
Contact No.: 01234567890; E-Mail: jane.doe@example.com
Aspiring more challenging career opportunities in Fund Management/Financial Analysis/ Business Analysis / Portfolio Management in a highly reputed organisation.

SYNOPSIS

· A dynamic young individual with PGDM (FINANCE) from ABC University and B. Tech. Computer Science & Engineering from XYZ institute of technology.
· Presently associated with Finance Resp. as MANAGER (FINANCE).
· Acquired comprehensive exposure to Financial Operations including - Corporate Finance, Project Financing, Working Capital Management & SAP Development.
· Successfully carried out a project on the topic - Equity Research & Technical Analysis of Creed infosystem shares & its Comparison with NIFTY by taking 2 years trading data from NSE (Opening Price, Closing Price, High, low, Traded Volume, NIFTY Values etc.). The analysis was done with the help of tools like Mean, Standard Deviation, Variance, Co Variance, Co efficient of determination, Least Square Estimation Equations, 200 days Moving Average Analysis & BETA (β) calculation.
· Completed numerous certifications such as:

· National Stock Exchange’s Capital Market (Dealers) Module, Derivatives Market (Dealers)   Module, Surveillance in Stock Exchanges, Commodities Market Module, NSDL- Depository Operations, Corporate Governance  Module, AMFI-Mutual Fund (Advisors) Module.

· Learned to value commitment and goal-setting, time bound & result oriented mission & initiatives.

· Dedicated, self driven focused and result oriented; always one step ahead of challenge.

DOMAIN KNOWLEDGE


- Corporate Finance - Project Financing - Security Market -  Financial Analysis
- Equity Research - Derivatives Market - Corporate Governance - Mutual Funds - Depository Operations - Commodity Market  - Surveillance In Stock Exchange - Computer Security -  SAP Development - Marketing Research. 
CAREER CONTOUR

Since June ’10 Xyz company as Manager. Xyz Company is one of the leading integrated steel makers and the largest private sector producer of hot rolled coils in India. A corporate powerhouse with operations in iron, steel, mining, energy and infrastructure, The Group today figures among the top 5 business houses in the country.
Roles

· Take Care in functions related to “Letter of Credit” Creation, Amendments, Acceptance, Bill Discounting and Negotiation with Banks.

· Control Day to Day Management of Company’s Current & CC A/Cs (Daily Transactions of Approx 200 Crores) in SBI CAG Mum & its Consodium Banks like HDFC, Citi Bank, ICICI & PNB.

· Looking after Company’s Outstanding Payments (Contractors. Suppliers, Projects etc.).   
· Assisting in Preparation of Monthly CashFlow Plan & Preparing Day wise CashFlow for the Company (Approx. Rs 6000 Crores a month). 
· Assisting in Preparation of KPI (Key Performance Identifier) for the company.

· Monitoring Payments made for Spares & Consumables.

· Monitoring Sea Freight & Demurrage incurred on Bulk Raw Material Vessels.  
· Handling Development & Maintenance of SAP Letter of Credit Module for the company.

· Preparing Several MIS for Directors like Working Capital Report, Executive Summary, Daily Production Despatch & Stock report from SAP.  

ACADEMIA

· PGDM (Finance) from Abc College; attained 92.5% 
· B. Tech. (Computer Science & Engineering) from Abc College, attained 82.0% 
· Intermediate from Vgs School, Ind Board Attained: 78.5% 
· High School from Vgs School, Ind Board Attained: 89.5%
CERTIFICATIONS   &   TRAINING
· NSE Certification on Capital Market (Dealers) Module with 86.5%. 
· NSE Certification on Derivatives Market (Dealers) Module with 84.3%
· NSE Certification on Surveillance in Stock Exchanges Module with 78.5%.

· NSE Certification on Commodities Market Module with 95%.

· NSE Certification on NSDL- Depository Operations Module with 45.3%.

· NSE Certification on Corporate Governance Module with 89.5%.

· NSE Certification on AMFI-Mutual Fund (Advisors) Module with 89.5%.

· Vocational training for 20 weeks from at NIIT on Java 2 Enterprise Edition.

PROJECTS COMPLETED/RUNNING
· Part of Team which has developed & maintaining SAP FI Module of the Company.

· Part of Team which is responsible for development of SAP DS Module of the company.
· Developed an Intranet Mailing System using Java Mail and Microsoft Exchange 2007 Server. (During Engineering). 
Survey Projects

· Comparative Analysis of ATM Services Provided by 10 Major Banks in Delhi.

· Market Research on Customers’ Satisfaction regarding Products and Services provided by 5 Major  

Private Sector Insurance Companies in Delhi. 
IT FORTE

Language
                              : C, Java, .Net
OS                                           : WINDOWS 9X/XP/2000, windows 2000/2003 server

Web application                         : HTML
Microsoft Applications                 : Excel, PowerPoint, FrontPage, Access, MS Word

Statistical Software                    : SSP (Smith’s Statistical Package)

SAP                                          : SAP FI-CO Modules, SAP SD & SAP PP 
ACHIEVEMENTS & ACCOLADES
· Actively participated in the:

· Attaining 100% in mathematics in XIIth Standard (ICSE).

· National Level Seminars on Neuro Linguistics Programme, TQM & Case study sessions on  Working Capital Management in the institute. 
· Presented a Seminar Report on FACE RECOGNITION SYSTEM as part of B.Tech Curriculum. 

· Participated in organizing many Cultural Activities at School & collage Level.

· Learn TAEKWONDO (martial arts) for 8 years.
PERSONAL DOSSIER

Date of Birth:


15th April, 1992
Marital Status:


Single

Nationality:                  Indian

Known Language:         English & Hindi (Read & Write)
Father:                        Fathers Name
Mother:                        Mother’s Name
Postal Address:            Address[image: image1.png]



